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The undersigned has instructed all Officers and officials to maintain

punctuality and adherence to biometric attendance procedures at ESIC, SRO-Madurai.

In order to ensure the smooth functioning of the office. all the Officers and Officials

are hereby advised to mark their daily attendance in Biometric Attendance System

mvariably. Further, the overall working hours of officers and officials will be watched

invariably in BAS and further action will be taken accordingly. In case of inability to

mark in BAS duc to unforescen circumstances, the samc may be reported to

ICT/Admin Branch immediately.

This issues with the approval of DD(1/C).

safed/Yaurs faithfully,

i
(R MEENAKSHI SUNDARAM)
DEPUTY DIRECTOR (ADMIN)



